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Introduction to Mahara
E-Portfolios
‘A portfolio is a collection, selection and organisation of...work over time that shows evidence of self-
reflection and learning’ (Wade and Yarborough, 1996).

'An e-portfolio is a purposeful aggregation of digital items - ideas, evidence, reflections, feedback etc. which
'presents' a selected audience with evidence of a person's learning and/or ability'
(Sutherland and Powell, 2007).

Mahara (Te Reo Maori for ‘think’ or ‘thought’) is a fully featured electronic e-portfolio, blogging, CV builder
and social networking system, connecting users and creating online communities. It provides tools that can
be used to create a personal learning environment (PLE). A Mahara portfolio can contain various forms of
multimedia content such as images, sound and video, thus providing rich evidence of the work completed.
It offers a file storage space, an ability to share work, collaborate in groups and it also has social
networking capabilities such as friends, walls and blogs.

Some Resources

Videos

Introduction to Mahara: http://www.scivee.tv/node/6372
Loughborough College: http://youtu.be/7TWoJ2FcQhQ

Paul Treadwell: http://youtu.be/NXwkDtJ8z4c (first 8 minutes)

Sample portfolios

Sam Moss: http://mahara.solent.ac.uk/view/view.php?id=55
Richard Davis: http://mahara.ulcc.ac.uk/view/view.php?id=1
Savita Malik: http://youtu.be/3 FmRH6L{5¢c

Links

Mahara website https://mahara.org/

Overview of e-Portfolios, Educause http://net.educause.edu/ir/library/pdf/eli3001.pdf
Mahara user manual http://manual.mahara.org/en/15.04/index.html

Accessing Mahara

In DKIT, Mahara has been integrated with Moodle so that only a single sign-on is required.To access
Mahara, you first log into Moodle. On the lower left-hand side of your Moodle page there should be a
block titled Network Servers similar to that shown below.

4 DKIT Mahara e

Click on the DKIT Mahara link to access your Mahara environment.
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Note: It is currently not possible to log on directly to Mahara.

The Network Servers block is not visible on your Moodle page, then it may be visible on a tab at the side of

the page as shown.

Network servers

Click on this tab to see the block containing the link to Mahara.

When you click on the link your Mahara Dashboard should be visible.

‘ Dashboard Content Portfolio Groups

Welcome to DKIT Mahara

Mahara is a fully featured electronic portfolio system with social networking features to create online learning communities.

Create Share Engage
Develop your portfolio Control your privacy Find people and join groups

Process for creating your portfolio:
The normal process for creating your portfolio is as follows:
e Create pages
e Add content — text, images, video, files etc.
e Link pages in a collection
e Add navigation
e Share the pages or collection
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Creating Pages in Mahara

To create pages you can click on Create on the Dashboard or click on Portfolio.

Dashboard Content

Portfolio

Groups

Welcome to DKIT Mahara

Mahara is a fully featured electronic portfolio system with sacial netwarking features to create online learning communities.

Create Share Engage
Develop your portfolio E Control your privacy Find people and join groups

If you click on Portfolio you will see list of your pages similar to the following.

Pages ©

Search: (Title, description, tags)

|T\t\e description, tags

Results
Dashboard page
access to it.

Profile page

Sort by:

Your dashboard page is what you see on the homepage when you first log in. Only you have

Your profile page is what others see when they click on your name or profile picture.

4 Create page f&l Copy a page

Search

Click on Create Page.

On the first tab, we can give the page a title and brief description.

Display page & Share page

Pase title ¢ Click here to
age title expand editing
options
Page dgatfiption

Paragraph

This is the first page that | have created in Mahara.

Name display format *

No title | Edit title and description @

- B I E E L2 D

Tags Type in a search term

& Editcontent | [T] Editlayout | # Cho

5 Edit title and description

My first page in Mahara

*

Word: sé

Display name (Test-Joe Bloggs) ~

Click on Save.
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Editing the page layout
Click on the Edit Layout tab. A number of layouts will be available as shown below. Choose an appropriate
layout for your page.

Select how you would like your page to he laid out [~}

To see a list of further layout options, click on Advanced options. Under Advanced options you can also
create your own layout if you wish. To close the Advanced options list, click on Advanced Options again.

Click on Save.

Editing the contents of the page
Initially, at least, your main focus will be on adding content to your portfolio pages. To add content (i.e.
text, images, video etc.), click on the Edit Content tab.

My first page in Mahara | Edit content @

ay page & Share page # Editcontent | [T] Editlayout | # Chooseskin | £ Edittitle and description

A Te
[

v [ Media

This is the area of your page where you add content

v # Journals

« & Personal info

v [ External

/ Click here to display the icons only
A number of different types of content block are displayed on the left as shown above. Clicking =
on the left arrow will display the icons for each block type. Click on the right arrow to see the v B
block names again.
ot ﬁ‘
v Eillm
[ =]
Y
v &
B
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Adding text
To add a textbox, click on the Text tab and drag the block onto the page area as shown.

This area shows a pre .
Drag blocks onto the can then also drag them around the page to change their position.
+ A Teut 4+ A Text
4+ [l image

v H Media

Configure the textbox by entering a title and inserting some text. An example is shown below.

&

Block title Dundalk Institute of Techn

Block content
~  Paragraph - B I = E &£ R M 4
Dundalk Institute of Technology is a\QO—acre campus situated between Dublin and Belfast (each approximately 50 miles away). The campus is just off the main Dublin-Belfast road and 3
minutes drive from the M1 motorway to Dublin. Dublin airport is a 35-minute drive by car. Dundalk is served by the Dublin-Belfast Train corrider and Dundalk's Clarke Station is
approximately a 20-minute walk from the campus.

p Words: 63.:'
Retractable No
Se o allow this k to be octed when the heod i

Save | Cancel

Click on Save when finished.

The resulting textbox is shown below.

+ A Text *+ Dundalk Institute of Technology ¢la
+ [ Image ) ) .
Dundalk Institute of Technology is a 80-acre campus situated
« [ Media between Dublin and Belfast (each approximately 50 miles away). The
campus is just off the main Dublin-Belfast road and 3 minutes drive
v # Journals from the M1 motorway to Dublin. Dublin airport is a 35-minute drive
v 3 General by car. Dundalk is served by the Dublin-Belfast Train corridor and
Dundalk's Clarke Station is approximately a2 20-minute walk from the
~ & Personal info campus.

w [ External

To edit the textbox, click on the cog icon on the upper right corner. To remove the textbox, click on the bin

icon.
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Inserting an image
To insert an image, click on the Image tab and drag it into position on the page.

Dundalk Institute of Technology &0 o
Eal Image

Dundalk Institute of Technology is a2 90-acre campus situated

between Dublin and Belfast (each approximately 50 miles away). The

campus is just off the main Dublin-Belfast road and 3 minutes drive

from the M1 motorway to Dublin. Dublin airport is a8 35-minute drive

by car. Dundalk is served by the Dublin-Belfast Train corridor and

Dundalk's Clarke Station is approximately 3 20-minute walk from the

campus.

Drag the Image block to the correct position on the page.

Block title Muirhevna Building

Click here to upload a file ___>-
or see the list of files -

- uploaded
Show description @ No P
Width

els). T/ ge will be t blg e scale
Retractable No
Se hen the

To configure the image block, give it a title, browse and upload a file or select from list of files already
uploaded. To upload a file, click on Choose Files.

mage Click here to close the /
o files found list of files

Wy files

Upload file

Choose Files | No file chosen
(Maximum upload size 300MB)

Home

+ B ewfiles Files from copied pages s
DKIT jpg 77
m Dkit Picture.jpg 17K v &
= Irish Rugby Team.jog T 7

To choose an image which has previously been uploaded, click on the Select button to the right of the
image name.

Click on Save.

CELT Introduction to Mahara Page 6



Your page should look similar to the following.

& o

* Muirhevna Building

* Dundalk Institute of Technology

Dundalk Institute of Technology is a 80-acre campus situated
between Dublin and Belfast (each approximately 50 miles away). The
campus is just off the main Dublin-Belfast road and 3 minutes drive
from the M1 motorway to Dublin. Dublin airport is a 35-minute drive
by car. Dundalk is served by the Dublin-Belfast Train corridor and
Dundalk's Clarke Station is approximately a 20-minute walk from the
campus.

Adding a video to your page

Click on the Exernal tab. Drag the External media block onto your page. Enter the title for the block, the

URL for the video, a width and height for the video in pixels. Then click Save.

Block title | DKIT Video| ‘

URL or embed code ™ https://youtu. be/k2dWpZXFSNO

Paste the embed code or the URL of the page where the content is located.
Embed code contoining <iframe= tags is allowed from the following sites: [€] &5 [ [ EJ we 3 0D
URLS from the fallowing sites are alloves: E]* @ BB ¢ O HB =0

The following embed services for embedding content are supported: &

Width o

Height o

Retractable No M

Select to allow this block to be retracted when the header is clicked.

Save | Remove

Width and height fields are only used for URLs. If you have entered embed or iframe code above, you need to update the width and height within the code itself.

Your page should now look similar to the following.
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* Dundalk Institute of Technology LA * Muirhevna Building
Dundalk Institute of Technology is a 90-acre campus situated

between Dublin and Belfast (each approximately 50 miles away). The

campus is just off the main Dublin-Belfast road and 3 minutes drive

from the M1 motorway to Dublin. Dublin airport is a 35-minute drive

by car. Dundalk is served by the Dublin-Belfast Train corridor and

Dundalk’s Clarke Station is approximately a 20-minute walk from the

campus.

DKIT Video

Dundalk Institute of Technology

Ty

Editing and moving blocks

Edit: To edit/configure a block, click on the |E| icon in the top right corner.

Move: To move a block around the page, click on the title and drag it to the new location.

Creating a link to a web page.

In the following example we will create a link to the DKIT website in the textbox so that when we click on
the text “Dundalk Institute of Technology” the DkIT homepage will open. First, we edit the textbox by
clicking on the cog icon. Select the text “Dundalk Institute of Technology”. Click in the Insert/edit link icon

as shown.

Block content
~  Paragraph - B I = = &£ 2 M

Dundalk Institute of TechnologyiE Qﬂ-amm.ated between Dublin and Belfast (eac

minutes drive from the M1 motorway to Dublin. Dublin airport is 2 35-minute drive by car. D
approximately a 20-minute walk from the campus.

Enter the URL. The text that you enter in the Title field will appear as a tool tip when the mouse hovers
over the link.
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Ul http:/fwww.dkit.ig]

Text to display Dundalk Institute of Technology

Title DkIT Website

Click on Ok. Then click on Save to return to the page.

The textbox now looks as follows.

Dundalk Institute of Technology LAl
Dundalk Institute of Technology is a 90-acre campus situated
betwsaen Dublin and Belfast (each approximately 50 miles away). The
campus is just off the main Dublin-Belfast road and 3 minutes drive
from the M1 motorway to Dublin. Dublin airport is a 35-minute drive
by car. Dundalk is served by the Dublin-Belfast Train corridor and
Dundalk's Clarke Station is approximately a 20-minute walk from the
campus.

Adding a Google App
You can also add Google Apps by dragging the Google Apps (on External tab) block onto the page. The
following instructions show how to embed a Google Map to show the location of DkIT. Go to Google maps.

Google Maps

https://maps.google.ie/ =

Search for Dundalk Institute of Technology. When the map is displayed, click in the upper left corner as
shown.

—  Dundalk Institute of Technology, D
0 Search Dy hotels-restaurants
Dundalk Institute of s ¥
Technology Directions Save
ublin Rd
Dundalk dkit.ie
Co. Louth (042) 937 0200

Click on Share or embed.

Then click on the Embed map tab and copy the embed code as shown.
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Share link Embed map

. Medium ~
; T Riane s ] = =
a Bl & Sonn
- Dundalk Institute of Technology -
il . r x ]
Dublin Rd, Dundalk, Co. Louth Directionz Caua | ik i
4.2 dedkededk v 12 reviews i
| View larger map A map built for you X
I 1'| BN S MM?SHE? Visitors to your site can sign in to this map
tn cac thair covad nlacrae and $n oo thie

Paste the embed code into the textbox and click on Save.

Block title Where we are

Embed code or URL 6.397577183788602!30/53.9835262801175112m3t1fo2foI3fi3m2it0.
2412176814f13.113m 311 M2!1 s0x4860¢c1 3879010a7%3A0x1b520bed43
3211d5!2sDundalk+Institute+of+Technology!5e0!3m2! 1 sen!2sieldy147
4460010908" width="600" height="450" frameborder="0"

>
style="border:0" allowfullscreen=</iframe> @
4

Check the user manual for instructions on how to embed Google content.
Paste the embed code ar the URL of the page where Google Apps is publicly viewable.
H Google Books ] Google Calendar  #, Google Drive m Google Maps

Height * 500

Retractable Mo M

Select to allow this block to be retracted when the heoder is clicked.

Save | Cancel

Note: The link from Google Maps can also be used.

Viewing the page

To view your page, click on Display Page.

Editing a page

When you display your page, you can click on Edit this page on the top-right to return to editing.

CELT

My first page in Mahara

by Test-Joe Bloggs & Edit this page Q] Copy | ss ‘

This is the first page that | have created in Mahara.

Dundalk Institute of Technology Muirhevna Building

Dundalk Institute of Technology is a 90-acre campus situated between Dublin and
Belfast (each approximately 50 miles away). The campus is just off the main Dublin-
Belfast road and 3 minutes drive from the M1 motorway to Dublin. Dublin airport is
a3 35-minute drive by car. Dundalk is served by the Dublin-Belfast Train corridor and
Dundalk's Clarke Station is approximately a 20-minute walk from the campus.
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Grouping your pages in a collection

Having created your individual pages and added content, you can now group them together as a collection,
which is a set of pages that are linked together. A page cannot be linked to more than one collection. If
you wish to use a page in more than one collection, you will need to make of the copy of the page and

include the copy in the collection.

Click on the Portfolio tab and choose Collections.

Dashboard Content Portfolio Groups
Pages
W 1 Dk[' Collections |
elcome to Shared by me
Shared with me
Mahara is a fully featured electroni ¢}, 1etworkir
Export
n Import
Craata ra

Click on New collection.

B Collections ©

=ction is a set of pages that are

as many collections as you like, bu

nked to ane another and have the same ac

L a page cannot appear in more than one col

<= New collection

ess per
e

€ Copy a collection

Collection name *

Collection description

Next: Edit collection pages

& Edit title and description | Edit collection ©

Mahara Workshop

Some sample pages for the Introduction to Mahara wor <5Fop‘|

Tags Type in a search term

Se forsenter tags e 128 h ‘profile pi L ]
Page navigation bar Yes @

Add a horizontal navigation bar to every page in this collection by default.

Cance

Enter a name and description for the collection.
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Click on Edit collection pages to add pages to the collection. Pages that are not currently in any collection
will be displayed.

Select the pages you wish to add and click on Add pages or you can drag the page names into the
collection area.

& Mahara Workshop | Edit collection pages ©

o collection' box or tick the check boxes and click the 'Add pages' button
llection".

or use the arrow buttons to re-order p

Add pages to collection All | None Pages already in callection
Copy of Assessment
Copy of Technology-Enhanced Learning No pages.
Homework
My copy of Friday 14th February
My first page in Mahara
My first page in Mahara
Untitled

Untitled v.3

9 Add pages

In this example, two pages have been added to the collection.

Add pages to collection All | None Pages already in collection

Copy of Technology-Enhanced Learning 1l My first page in Mahara x

Homework 1 Copy of Assessment x

My copy of Friday 14th February

Click on Done to finish.

Your collection should now be available in the list of collections as shown.

i
%,
=}

Mahara Workshop

Some sample pages for the Introduction to Mahara workshop.
Pages: My first page in Mahara, Copy of Assessment
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Using a Secret URL to share your page or collection

Secret URLs provide a simple way to allow you to give people who are not registered on Mahara at DkIT
access to your pages or collections. It can also be used as an alternative way to give access to other users
at DKIT. This will allow them to view your page or collection but they will not be able to edit it.

Click on Portfolio and then click on Shared by me.

Pages

Collections

Shared by me

(%3]

nared with me

The list of pages and collections will be displayed. To create a secret URL for a page or collection click on

the globe icon on the right.

Mahara Workshop Test?

a

@]

In the Secret URL screen, click on New secret URL.

Share | Secret URLs: Mahara Workshop ©

+ New secret URL

A new URL similar to the following will be displayed. You can copy this and send it to all those who you

wish to have access to your page.

Secret URLs

https://mahara.dkit.ie/view/view.php?t=loMwGXA3SnNKWS5CL2zYZB

Click here to copy
the secret URL

—( ] | & v

You can copy, edit or delete this URL by clicking on the icons on the right.

Sharing your pages and collections

To share your pages and collections, click on Share from your Dashboard.

Welcome to DkIT Mahara

Mahara is a fully featured electronic portfolio system with social networking features to create online learning communities.

Create Share
Develop your portfolio Control your privacy

* Engage
Find people and join groups
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Access to your page

You can specify who gets to see your pages, which pages they can see and when.

By default, all the pages that you create are private and only visible to you. Other users can only see your
pages if you give them access to them.

To share your page as you are editing it, click on Share Page.

My first page in Mahara | Edit content ©

Display page| & Share page

& Edit content

Alternatively, you can click on Portfolio and then Shared by me. Your pages and collections will be
displayed as shown. Then click on the Edit Access icon (i.e. lock) opposite a page or collection.

Collections  Pages

COLLECTIOMN NAME ACCESS LIST
First Collection Group 2
First Collection Wed 21

Joe Bloggs - Practice Collection

Gerard Gallagher

Copying is allowed
Mahara Workshop Test2

Thursday's collection

You can then choose who you wish the share the page or collection with. You can also limit the time
period for which pages(or collections) are shared.

CELT

Share | Edit access @

Collections Pages

Mahara Workshop

i Test2

Share with . Who do you want to share with?

Share with

Search for...
Friends

Sa Groups

Users

General
Public
Registered users
Friends

Institutions

=
&m DkIT pment About Contact us
Groups

CELT Admin
MALT Module 2 - 2014
Test2
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Click on Advanced Options to change other settings, some of which are shown below.

Share | Edit access @

Collections Pages

Mahara Workshop

Allow comments | Yes @

Allow users to leave comments.

Moderate comments | @ No

hey are approved by you. Comm

Allow copying | @ No

If people have access to your selected pages / collections, they can make their own copies.
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