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e Welcome to the DKIT Student printing service
o For more information on the printing service go to https://dkit.ie/studentprinting
e How to Register and sign into uniFLOW Portal

To activate your uniFLOW online account visit : https://student-dkit.eu.uniflowonline.com
Login with your Dundalk Office 365 Login e.g D12345@studentmail.dkit.ie
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Login to uniFLOW Online

Continue with Dundalk IT Student Email Login

Login with uniFLOW Online Account

O Remember my identity provider choice

Recover uniFLOW Online Account

Need help?

You should be asked to log in with you Dundalk Office 365 account if you are not already logged into it on your PC.
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Once logged into your personal uniFLOW portal, you will receive two emails from noreply@student-
dkit.eu.uniflowonline.com.

uniFLOW Online PIN Code — This will allow access to the devices in the event you forget / misplace your Card / ID.
uniFLOW Online Card Registration Code — This is used to connect your ID card with your account.

Keep these codes in a safe place as you will need it to logon to printers and register your card. If you do not receive
this email, please check your ‘Junk’ folder.
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e Adding Funds to your Print Budget

Once logged in, you can add the top up (Budget) Widget to your landing page. On the top left corner of the page,
click ‘Add widget’ then click on my activity arrow and select ‘My Budget’ and then
‘Add’.

ADDWIDGET TO DASHBOARD

My activity

My activity - line chart
My activity - pie chart
My budget

My budget activity

My deleted pages

My scan jobs - last 24 h

Cancel

To add credit to your account, click the ‘Add funds’ button, this will bring the PayPal page.

online
| gg Dashboard @ Add widget Iy
== Start printing
1
@ Add funds
m .
Extensions
@ Total budget (€)
@ Legal notice 0
Primary wallet (€) Secondary wallet (€)
0 0

Add the amount you wish to pay.

ADD FUNDS

@ Add additional funds to your wallet

Extend your general wallet by adding funds to your secondary wallet. The secondary wallet is used when your
primary wallet is empty. You will be redirected to the selected payment provider to complete the payment
proceass. After finishing, you will be redirected back to uniFLOW Online.

Payment provider PayPal
. PayPal
Amount [5 ] EUR

The amount you wish to add to your Secondary wallet.

Cancel
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Please note that PayPal is the payment handler, but you can also pay using a credit or debit card.

On the next popup, enter email address and choose either to Pay with PayPal Account or pay with Debit or Credit
Card. You may be asked to check out as a guest or you can login with your PayPal account.

To pay without a PayPal account just select ‘Pay by Debit or Credit Card’ and fill in relevant fields.
At the end it will ask you if you want to create an account, this is a PayPal option which you can turn off if you wish.

{ . ’
Select ‘Continue’ to complete process.
Log in to your account - Google Chrome - [} X Log in to your account - Google Chrome - [} X
@ sandbox.paypal.com, @ sandbox.paypal.com,

Check out as a guest

Gounty / DUDIIN postal dIstrict (aptional)

d

Postcode (optional) ‘

Pay with PayPal

) Enjoy the ease and security of PayPal even if you Shipping address same as billing
Enter your email address to get started. don't have an account. Enter your email address to address
get started.

. . Save information & create your PayPal
Email address or mobile number
Enter email address account

cantecs@dkit.ie

‘You acknowledge the terms of the service PayPal
provides to the seller, and agree to the Privacy Policy

Statement. No PayPal account required.
CGEETED
N You authorise up to EUR 7.00 to include any addition:
charges related to shipping, tax, or other. You only
what you agree to.

Forgotten your email address?

or

C Pay by Debit or Credit Card > Already have an account? Log In

Got a PayPal account? Log In

Contact Us Privacy Legal Worldwide
English | Francais | Espafiol | FRZ. - »
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e How to submit jobs
Submit jobs from uniFLOW Web portal

This is done by Clicking on ‘Start Printing’ option on the Portal page

( -

Unl StudentCantec @ B @ [
ne

gg Dashboard
Send file via drag and drop Install mobile app

Start printing
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@& App Store | P Google Play

@?@ Extensions

@ Legal notice
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| To connect your phone to uniFLOW Online, download the app "uniFLOW Online Print & Scan” from the
/I\ i app store for your phone. Once installed, open the app and enter the displayed secret code.
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@ Install Chrome extension

Drag files (max. 100 MB) to print, or Browse
Available in the

c Chrome Web Store

Show list of supported file types

o e e e oo Install the Chrome extension via the Chrome Web Store. After that, you can start printing files to your

uniFLOW Online input queue.
Send file via email

mobileprint@student-dkit.eu.uniflowonline.com Copy

Send your print jobs to the above email address. Just attach any file of the supported file types to your
email, and it will be sent to your secure printing queue. The max. file size is 100 MB.

&8 Send an email now

Click on Browse and choose your document or drag your document into the rectangle. (MS office documents, image
files and PDFs are the supported file types available for email & portal uploads.

Submit job from Email.

Simply send the email with the attachment(s) you wish to print to mobileprint@student-dkit.eu.uniflowonline.com
from your DKIT email address. This will be processed and made available to you when you log into the printers.
Please allow a couple of minutes for the email to be sent and received into the system.

Send job from DKIT PC

Log into DKIT PC with your DKIT account when you go File -> Print within the application you should have two print
gueues available,

DKIT_Student_BW - This will send jobs defaulted to Black & White and double sided (duplex) as default.

DKIT_Student_Colour - This will send jobs defaulted to Auto Colour detect and double sided (duplex) as default.


mailto:mobileprint@student-dkit.eu.uniflowonline.com
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General
Select Printer
S DKIT Student BW | SLPRTEST
= DKIT_Student_Colour I 7@ Microsoft Print to PDF
: \r [ Microsoft XPS Documen
Printer status: Ready
& Documents: 0 =
Status: Ready [Printtofile | Preferences
Location:
Comrnent'. Fnd Pl'l'ﬁef
Page Range
[OF] Number of copies: (1 |5+
Selection Cument Page
Pages Collate
111 2j2 33

[P ] Cocel || oot

e Register card at printer.

At the printer when you tap your card on it for the first time using the system you will be asked to type in your Card
Registration code you received via email when you registered on the system.

After entering your code tap the ‘Login’ button and your Card / ID will then be registered. This will bring you to the
Uniflow Online Home screen. Your card will now be setup so it will log you in on any student device from that point
forward.

Your ID Card is unknown. Pleass idantify yourself with
your
Temporary Identification Code (TIC)

%  Tap to open keyhoard

3 | ﬂ,
Cancel Lagin

e Log into printer with your PIN.

You can also log into the printer with the 6 digit PIN code your received in your email too, so you don’t have to have
your card to log into the printers.

On Printers Screen press the ‘Pin Code’ button, enter your 6 digit Pin code and press ‘Login’
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IDENTIFY™ ‘ IDENTIFY

Please identify yourself with 3 Please identify yourself with your personal PIN code
your ID Card and press the login button,

’ DKIT ’ DKIT
’ Student ' Student

Services Services

W Taptoopenkeyboard  h

4/ Reset a
Login

Stop

@

© Status Monitor & B3 Load paper =] & Status Monitor & B3 Load paper.

This will bring you to the Home screen giving you access to Copy / Scan & Print options

C AdminCantec
Menu eneray saver I Log Out

O @ Home

Scan and "
Send Secure Print

& status Monitor | @ I Remote Operation is beina used

e Releasing Print Jobs from the printer

Once you are logged into the printer Select the ‘Secure Print’ Icon.

AdminCantec
B Log Out

OH @ Home

Scan and v
send Secure Print

@ Status Monitor @ Bl Remate Oneration is beina used

This screen will list any print jobs you have submitted to the system.
Below you will see each job with its associate cost.
At the top of the screen, it will show your current Budget in the system.

On the left the icon will indicate if you have enough funds to print the relevant job. Anything with a red x will not be
printed till appropriate funds are applied to your account.
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To print you click on the jobs and then press ‘Print & Delete’.

B Secure Print *"; E Secure Print .'—_.-‘ TutariallFAQ

SECURE QUEUE

User:Student Cantec  Balance: 0.14

( ]'Jnh
£ Test page 3 pages 2 col 1 BW.docx
£ Test print.txt

L2 o Y

Print + Delete Delete Options Select all Refresh

Status Monitor &) @ An original has been left on the platen alass.

e How To Photocopy

Back on the home screen press the ‘Copy’ Icon

€ AdminCantec
energy saver [ Log Out

0} @ Home

Registratio

Scan and
Send Secure Print

@ Status Monitor | & BBl Remote Operation is beina used
You can change the Colour mode by pressing ‘Select Colour’ Option.

You also have the options to perform double sided copying and add finishing options like collate / staple.
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If you see “The Counter has reached the Limit” on this screen it will show you have no funds in your budget. If you

start copying but run out of budget during the process, you will be notified of this on the screen.

() The counter has reached the limit.

| Check Settings
B/ —
(Colgﬂg}&m 100 % Auto 1 —— M
Select Color 1.1 Copy Select Paper ‘ Previous ’ Favorite
> Ratio 3 Settings )| Settings

5 Original Type vl Copy ID Card

Options

Status Monitor @ @ 3 Load paper.

e How To Scan to your eMail

Back on the home screen press the ‘Scan & Send’ Icon

AdminCantec
e I Log Out

Scan and

send Secure Print

&> status Monitor | @ B Remote Operation is heina tised
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In here you just press ‘Send to Myself’ icon and press the green copy button to start the scan which will be sent your

DKIT email address.

You have the options on the right to change file types and resolution etc.

Scan and S o nd C

cantecs
Send

Ment energy Saver  [f* Log Out
@ Specify the destinations. 06/10 2023

10:21 @ Home

Previous Favorite
Settings »| Settings »

F 1/F Auto (Color/Gray)
New Destination ﬂ 300x300 dpi

»

@ Auto Size

&
r

Send to My%elf PEF (Compact)
L

2-Sided Original /7 Reset

Different Size
Originals

Stop
Options @

Load paper.
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