
• Welcome to the DkIT Student prin�ng service
o For more informa�on on the prin�ng service go to https://dkit.ie/studentprinting

• How to Register and sign into uniFLOW Portal

To ac�vate your uniFLOW online account visit :  htps://student-dkit.eu.uniflowonline.com 
Login with your Dundalk Office 365 Login e.g  D12345@studentmail.dkit.ie  

You should be asked to log in with you Dundalk Office 365 account if you are not already logged into it on your PC. 

Once logged into your personal uniFLOW portal, you will receive two emails from noreply@student-
dkit.eu.uniflowonline.com.  

uniFLOW Online PIN Code – This will allow access to the devices in the event you forget / misplace your Card / ID. 
uniFLOW Online Card Registra�on Code – This is used to connect your ID card with your account. 

Keep these codes in a safe place as you will need it to logon to printers and register your card. If you do not receive 
this email, please check your ‘Junk’ folder. 

https://www.dkit.ie/studentprinting
mailto:D12345@studentmail.dkit.ie
https://student-dkit.eu.uni%EF%AC%82owonline.com


  

 

• Adding Funds to your Print Budget 

Once logged in, you can add the top up (Budget) Widget to your landing page.  On the top le� corner of the page, 
click ‘Add widget’ then click on my ac�vity arrow and select ‘My Budget’ and then 
‘Add’. 

 

To add credit to your account, click the ‘Add funds’ buton, this will bring the PayPal page.  

 

Add the amount you wish to pay.  

 



  

 

Please note that PayPal is the payment handler, but you can also pay using a credit or debit card. 

On the next popup, enter email address and choose either to Pay with PayPal Account or pay with Debit or Credit 
Card. You may be asked to check out as a guest or you can login with your PayPal account. 

To pay without a PayPal account just select ‘Pay by Debit or Credit Card’ and fill in relevant fields. 

At the end it will ask you if you want to create an account, this is a PayPal op�on which you can turn off if you wish. 

Select ‘Con�nue’ to complete process. 

      

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

 
• How to submit jobs 

 
Submit jobs from uniFLOW Web portal  
 
This is done by Clicking on ‘Start Printing’ option on the Portal page 

 
  
Click on Browse and choose your document or drag your document into the rectangle. (MS office documents, image 
files and PDFs are the supported file types available for email & portal uploads. 
 
Submit job from Email. 

Simply send the email with the atachment(s) you wish to print to mobileprint@student-dkit.eu.uniflowonline.com 
from your DKIT email address. This will be processed and made available to you when you log into the printers. 
Please allow a couple of minutes for the email to be sent and received into the system. 

Send job from DKIT PC 

Log into DKIT PC with your DKIT account when you go File -> Print within the applica�on you should have two print 
queues available ,  

DKIT_Student_BW  - This will send jobs defaulted to Black & White and double sided (duplex) as default. 

DKIT_Student_Colour - This will send jobs defaulted to Auto Colour detect and double sided (duplex) as default. 

mailto:mobileprint@student-dkit.eu.uniflowonline.com


  

 

• Register card at printer. 

At the printer when you tap your card on it for the first �me using the system you will be asked to type in your Card 
Registra�on code you received via email when you registered on the system. 

A�er entering your code tap the ‘Login’ buton and your Card / ID will then be registered. This will bring you to the 
Uniflow Online Home screen. Your card will now be setup so it will log you in on any student device from that point 
forward. 

 

• Log into printer with your PIN. 

You can also log into the printer with the 6 digit PIN code your received in your email too, so you don’t have to have 
your card to log into the printers. 

On Printers Screen press the ‘Pin Code’ buton, enter your 6 digit Pin code and press ‘Login’ 



  

  

This will bring you to the Home screen giving you access to Copy / Scan & Print op�ons 

 

• Releasing Print Jobs from the printer 

Once you are logged into the printer Select the ‘Secure Print’ Icon. 

 

This screen will list any print jobs you have submited to the system.  

Below you will see each job with its associate cost.  

At the top of the screen, it will show your current Budget in the system. 

On the le� the icon will indicate if you have enough funds to print the relevant job. Anything with a red x will not be 
printed �ll appropriate funds are applied to your account. 



  

To print you click on the jobs and then press ‘Print & Delete’. 

 

 

• How To Photocopy 

Back on the home screen press the ‘Copy’ Icon 

 

You can change the Colour mode by pressing ‘Select Colour’ Op�on. 

You also have the op�ons to perform double sided copying and add finishing op�ons like collate / staple. 



  

If you see “The Counter has reached the Limit” on this screen it will show you have no funds in your budget. If you 
start copying but run out of budget during the process, you will be no�fied of this on the screen. 

 

 

 

 

 

• How To Scan to your eMail 

Back on the home screen press the ‘Scan & Send’ Icon 

 



  

In here you just press ‘Send to Myself’ icon and press the green copy buton to start the scan which will be sent your 
DKIT email address. 

You have the op�ons on the right to change file types and resolu�on etc. 

 

 

 

 



  

 


