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Proposed Item for Inclusion on Academic Council Agenda

	Proposed Agenda Item Title
	* 


	Wording of Motion (If the item is for discussion only and no motion is required then mark NA)
	*

	Motion Proposer (please ensure that you have the Proposers agreement prior to listing them)
	*

	Motion Seconder (please ensure that you have the Seconders agreement prior to listing them)
	*

	Number of Documents which will accompany the item.
	*

	Title of Document which is referred to in the Motion (If not applicable please mark NA).[endnoteRef:1] [1: ] 

	*

	If documents are not attached please state when they will be available [endnoteRef:2] [2: ] 

	

	Notes:
· i . Please note that document numbers will be attributed to all documents based on their place on the agenda. For example AC:DOC:143:XX:XX. If your motion makes reference to one of your documents. Eg “That the Academic Council agrees to amend X,Y, and Z  as per document AC:DOC:143:XX:XX” then please use the box above to indicate which document you are referring to. Eg “The document named ‘Revised Marks and Standards V1.01’  is the document referred to in the motion.”

· ii. All documents must be numbered and then circulated one week before each Academic Council. To allow time to facilitate this; please send the documents on to the Secretary as early as possible. If you are submitting the above before the associated documents are ready, please indicate when you will be in a position to send on the documents. 


Please note that the draft agenda for each meeting is circulated two weeks before the meeting, with the final agenda and all documents uploaded and circulated one week before the meeting. Please insure that you leave sufficient time for your item to be processed and included prior to those dates. 


[bookmark: _GoBack]It is the responsibility of those who submit documents to ensure accuracy of information and compliance with the Data Protection Act 2003. Documents are submitted to the Registrar’s Office for collation only. 
