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b. Alternatively, it is possible to sort by any column.  This is done by clicking 
on the small arrows to the right of each heading. 

 
 
3. Click on the Subject that you want to enter grades for. 
4. Click on the Components button on the bottom right.  This will only be 

highlighted once you have selected a subject. 
 

 
5. Choose the component (eg CA, Final Exam etc) to enter grades for by clicking on 

it, this will bring up the list of students on that component. 
 

 
 

6. Enter the grades in the Score box.   
 
 










