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Student Misconduct 
Report

	GUIDANCE

	
This form should be used by staff to refer alleged incidents of Academic Misconduct and General Misconduct to be handled under the DkIT Student Code of Conduct and Disciplinary Procedures (https://www.dkit.ie/about/policies/student-code-of-conduct-and-disciplinary-procedure).


	Category of Student Misconduct
	☐ Academic Misconduct (Plagiarism) – 
Complete Section 1 (RED).
	☐ Academic Misconduct (Other) – 
Complete Section 2 (GREEN).

	☐ General Misconduct – 
Complete Section 3 (BLUE).


	Date Case Referred to Institute:
	

	
Completed forms and associated evidence and supporting materials should be submitted to Disciplinary@dkit.ie.

Data Protection

This form is intended for reporting allegations against individual students. Please refrain from including the personal information of other students in this form or its supporting documents. If supporting documents contain the names or personal details of other students, ensure that this information is redacted before submission.


















	1.  ACADEMIC MISCONDUCT (PLAGIARISM)

	PERSON SUBMITTING THE REPORT (i.e., COMPLAINANT)

	Add additional section(s) if there is more than one Complainant)

	Chair of Departmental Disciplinary Committee:
	

	School:
	

	Department:
	

	Email Address:
	

	STUDENT(S) AGAINST WHOM THE ALLEGATION IS MADE (i.e., RESPONDENT)

	Student Id(s):
	

	Student Name(s):
	

	Student Email Address(es):
	

	Programme Code:
	

	Programme Title:
	

	Programme Stage:
	

	Module(s) relevant to the Alleged Breach:
(Add rows if appropriate)
	Module Code(s)
	Module Title(s)

	
	
	

	
	
	

	INCIDENT / ALLEGATION

	Date(s) of Alleged Incident:
	

	Head of Department:
	The Head of Department will present the evidence on behalf of the Department at the Student Disciplinary Committee.


	Date(s) of Departmental Disciplinary Committee:
	

	Mark(s) Assigned by Examiner (if available):
	

	Module(s) Assessment Breakdown:
	Include Approved Programme Schedule (APS)


	Plagiarism Penalty Grid Score(s):
	

	Date(s) of Next Assessment Opportunity:
	

	Year Student(s) is/are Due to Graduate (if final year student(s)):
	

	Summarise Alleged Academic Misconduct (Plagiarism):
	Please include a summary of Departmental Disciplinary Committee.



	Supporting Documentation:
	All documentation considered by the Departmental Disciplinary Committee should be listed and submitted with this form (including the completed Academic Integrity Report). All documentation should be submitted electronically to the Disciplinary Secretary.







	2. ACADEMIC MISCONDUCT (OTHER)

	PERSON SUBMITTING THE REPORT (i.e., COMPLAINANT)

	Add additional section(s) if there is more than one Complainant)

	Name:
	

	School:
	

	Department:
	

	Email Address:
	

	STUDENT(S) AGAINST WHOM THE ALLEGATION IS MADE (i.e., RESPONDENT)

	Student Id(s):
	

	Student Name(s):
	

	Student Email Address(es):
	

	Programme Code:
	

	Programme Title:
	

	Programme Stage:
	

	Module(s) relevant to the Alleged Breach:
(Add rows if appropriate)
	Module Code(s)
	Module Title(s)

	
	
	

	INCIDENT / ALLEGATION

	Category of Alleged Academic Breach:
(As per Student Code of Conduct and Disciplinary Procedure)
	☐ Fabrication/ Falsification – generating an entire set of research data.

	
	☐ Failure to obtain ethical approval.

	
	☐ Collusion – unauthorised collaboration on assessment.

	
	☐ Theft of work of other student(s).

	
	☐ Cheating - Breaching regulations for the Conduct of Examinations, including in-class assessments.

	
	☐ Contract Cheating – purchasing work from essay services/commissioning work from individuals or organisations

	
	☐ Obtaining access to an unseen assessment prior to the start of the assessment.
☐ Theft of work of other students.

	
	☐ Other, please specify below:


	Date(s) on which Alleged breach took place:
	

	Location(s) where Alleged breach took place:
	

	Mark(s) Assigned by Examiner (if available):
	

	Module(s) Assessment Breakdown:
	Include Approved Programme Schedule (APS)


	Date(s) of Next Remediation Opportunity:
	

	Year Student(s) is/are Due to Graduate (if final year student(s)):
	

	Summarise Alleged Academic Breach:
	Please include a summary of the ????.


	Supporting Documentation:
	All documentation should be listed and submitted with this form. All documentation should be submitted electronically to the Disciplinary Secretary.



	3. GENERAL MISCONDUCT

	PERSON SUBMITTING THE REPORT (i.e., COMPLAINANT)

	Add additional section(s) if there is more than one Complainant)

	Name:
	

	School:
	

	Department:
	

	Email Address:
	

	Contact Number(s)
(Mobile, Landline):
	

	STUDENT(S) AGAINST WHOM THE ALLEGATION IS MADE (i.e., RESPONDENT)

	Student Id(s):
	

	Student Name(s):
	

	Student Email Address(es):
	

	Student Contact Number(s):
	

	Programme Code:
	

	Programme Title:
	

	Programme Stage:
	

	Module(s) relevant to the Alleged Breach:
(Add rows if appropriate)
	Module Code(s)
	Module Title(s)

	
	
	

	
	
	

	
	
	

	INCIDENT / ALLEGATION

	Category of Alleged Academic Misconduct:
(As per Student Code of Conduct and Disciplinary Procedure)
	Minor:

☐ Littering.

	
	☐ Minor incidents of disorderly conduct.

	
	☐ Eating and drinking in unauthorised areas.

	
	☐ Smoking in unauthorised areas.

	
	☐ Causing minor damage to Institute property.

	
	☐ Being in unauthorised areas without permission.

	
	☐ Failing to identify oneself on request.

	
	☐ Other, please specify below:


	
	Major

	
	☐ Forgery, alteration or misuse of any Institute document, record, stamp or identity card.

	
	☐ Anti-social behaviour including, excessive noise, nuisance behaviour, drunkenness and disorderly behaviour or the facilitation of such behaviour.

	
	☐ Disorderly conduct including being unfit for admission to class, workshop or to any Institute facility

	
	☐ Unwanted interference with Institute safety equipment, alarms, fire-fighting equipment, or failure to comply with a reasonable request by staff with regard to situations that endanger life, health or property.

	
	☐ Failing to identify yourself to a member of Institute staff on request.


	
	☐ Giving false or misleading information to the Institute calculated to mislead or deceive.

	
	☐ Causing destruction, damage or misuse to Institute property.

	
	☐ Physical abuse of another person.

	
	☐ Possession of offensive weapon(s).

	
	☐ Possession of illegal drug(s).

	
	☐ Pilfering.

	
	☐ Other, please specify below:


	Date(s) on which Alleged breach took place:
	

	Location(s) where Alleged breach took place:
	

	Summarise Alleged Academic Misconduct Breach:
	Please include a summary of meeting(s) with the student(s) as appropriate.



	Supporting Documentation:
	All documentation considered by the Student Conduct Committee should be listed and submitted with this form. All documentation should be submitted electronically to the Disciplinary Officer.
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