
 

How to Use Online Registration – Student Quick 
Reference Guide

This quick reference guide contains step by step instructions for students on how to 

register online: To register online you will need your student number which is your username 
(Dnumber@student.dkit.ie) and password which you will be sent via email to login to the 
Student Record System (SSB Banner 9) .  If you need assistance please email 
registration@dkit.ie. Please note the HEA survey is only to be filled in by new undergraduate 
first year students.

Introduction

 How to Register Online

2. Select ‘Enter Secure Area’ 3. Enter Login Details

1. The DkIT Online Registration Portal is available on  https://ssb.dkit.ie/StudentSelfService/

 4. Action Items Processing Screen 

Below is what you will be presented with : Action 
Items for review. Please click view action items. 
There are two radio buttons on each page both must 
be clicked.

5. Action Items Screen :List of Action Items 
Please work through each action item underlined 
in blue and add or confirm your details.  Each 
radio button turns green on completion.  

mailto:Dnumber@student.dkit.ie
mailto:registration@dkit.ie
https://ssb.dkit.ie/StudentSelfService/
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Step by Step Instructions – How to Register Online (Continued)

8. Contact Details    9. Programme Details

6. Address Details : This Page is read only, please 
click the two confirm buttons at bottom of page. 

 7. Personal Details 
Please confirm your details and add in preferred 
pronoun and gender identification.  
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Step by Step Instructions – How to Register Online (Continued)

10. PPS Optional        11. Emergency Contact 

12. SUSI ID     13. Nationality 
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Step by Step Instructions – How to Register Online (Continued)

14. Additional information : Please note if your education is prior to 2013, go to 2013 and click 
the back arrow to get the previous 10 years in the calendar.

15. HEA Access Survey New First Time Students to third level education.

16. Consent to Contact Page (Data Protection Page)



 
If

• 17. Pay Full Fees now or Part Payment Page (Text on page instructions) 

If you want to pay in Full please select the YES radio button, continue and pay 
now, this will take you to the below payment portal to make your payment.
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If you wish to part pay please select NO, continue and click on the hyperlink here 
where you will be taken to the account summary page, you will select pay now 
and the year(2025/2026) as below. (Please note the amount is editable in the box 
below, enter in the amount you wish to pay). Go back in and confirm the payment 
page after you have made your payment full or part. 

Step by Step Instructions – How to Register Online (Continued)



 
18. Confirm Registration 
This is the last action item. (All action items must turn from pending to completed to complete online 
registration in full)
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Step by Step Instructions – How to Register Online (Continued)

19. Image Upload  

This will be deployed separately to your online registration, students can upload 
their photo anytime. 


