
Faculty Grade Entry 

Pre-requisite: 

Courses must be assigned in SIAASGN in Banner for the current Academic Term by the 

Department Administration Office to any staff member that is entering grades. 

Logging in to Faculty Grade Entry 

Faculty Grade Entry is accessed using the following link: 

Faculty Services Dashboard (dkit.ie) 

Login is done via Single Sign On. This is the sign on that you use to logon to your 

PC/Laptop, it opens Outlook etc. 

Logging in from the College 

Once you are logged in to the Network you shouldn't have to type in any password, you 

may just need to confirm your account. 

Logging in from Outside 

Outside the college, log in using your network login (ie what you use to access your 

email etc). 

Landing page: 
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To Enter Grades 

1. Click on Faculty Grade Entry

2. This will bring up all modules that are attached to you from each Academic Year.

Version 1 - 1 - 21st November 2022 

https://ssb.dkit.ie/FacultySelfService/ssb/facultyCommonDashboard
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b. Alternatively, it is possible to sort by any column.  This is done by clicking 
on the small arrows to the right of each heading. 

 
 
3. Click on the Subject that you want to enter grades for. 
4. Click on the Components button on the bottom right.  This will only be 

highlighted once you have selected a subject. 
 

 
5. Choose the component (eg CA, Final Exam etc) to enter grades for by clicking on 

it, this will bring up the list of students on that component. 
 

 
 

6. Enter the grades in the Score box.   
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Printing in Faculty Grade Entry (Chrome or Edge) 

 

When you have all results in and want to print your composite grade 

sheet  
 

1. Click on Faculty Grade Entry, then select the subject you have results in for 

 

2. Select Composite Grades 

 
 

3. Go down to the bottom of the page and select 100 per page  (please note if you 

have over 100 students, the filter should go onto the next page, there is a 

maximum of 100 students per page) 

 

 
 

4. Then select your programme you want to filter and print. 

 This should bring up all the students for this course please make sure 

all your students are present. 
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5. Then right click and print (or Ctrl and P) (do not click the print button on the 

composite grade sheet), this should print in alphabetical order and filtered by 

programme. (In the print preview if there are blank pages from the filter just 
put in what pages you want to print.)

6. If you don’t select a programme it will print all students from all programmes.

Please note when entering results in Faculty Grade Entry in 

the components view, the filter works in the same way you 

must go down to the bottom of the page and select 100 per 

page and then filter by programme to get all your relevant 

students. 




