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DUN IBALK

INSTITUTE of TECHNOLOGY




ISSUED by the ResearcH OFFICE, DUNDALK Institute of Technology
(Date)
(Project Title)
(Research Funding Body)

(Research Funding Programme)
(Project Code)

(Student Name)
(Student Number)
(Home Address)
Dear (Student Name)
You have been selected to undertake the research project entitled “ (insert title) “ which is funded by (insert the name of funding agency). The grant is awarded to you starting (start date) for (insert number of months), subject to satisfactory academic progress and / or continuation of the scholarship grant from the awarding agency. 

The scholarship is valued at (Annual stipend in Euro) to be paid monthly in arrears over a period of (number of) months.   Exemption from income tax in respect of scholarship income is on a self-assessment basis and will require submission to the Institute of a completed Scholarship Exemption Declaration form. Please note that on receipt of a completed form the Institute can apply income tax exemption with immediate effect but the exemption will require subsequent approval by the Office of the Revenue Commissioner when the form is forwarded by the Institute.

The scholarship is subject to a number of terms and conditions that are listed below.

1. You agree to be bound by Dundalk Institute of Technology’s “Postgraduate Academic Regulations” and it’s “Code of Good Research Practice”, copies of which are available from the Registrar’s Office.  
2. You will be expected to give a full-time commitment to your designated research project and to be fully involved in the various elements that comprise the research programme, including contributing towards the projects’ deliverables, written and otherwise.  
3. Your research programme will be under the general advice and supervision of your Supervisory Team who will specify study times, research times, vacation periods and other operational requirements.  Postgraduate students should expect not more than 20 days annual leave, excluding the periods when the Institute may be closed (i.e. Christmas). Postgraduate students should schedule their holidays well in advance and in agreement with their supervisors.
4. You may be required as part of your research programme to give a maximum of 3 hours per week support for laboratory and/or tutorial work and /or project work.). 
5. It is important that the Institute protects and gains maximum benefit from its research activities. Accordingly, you undertake that you will not, unless authorised in writing by your Research Supervisors, reveal to any third party any of the trade secrets, know-how or confidential operations, processes or dealings of the Institute or any of the intellectual property owned or used by it (including the intellectual property referred to in paragraph 7 below) or any information concerning the organisation, business, finance, transactions or affairs of the Dundalk Institute of Technology or any of the companies, firms or individuals engaged in business with the  Institute, that the Institute regards, or could reasonably be expected to regard, as confidential. this restriction continues to apply without limit in point of time but shall cease to apply to information or knowledge that either may reasonably be said to have come into the public domain (through no fault on your part) or that you are authorised to publish or disseminate under paragraph 6 below.
6. Publications and dissemination of information are an important part of Institute’s research.  To protect the Institute, you, and your supervisors, it is required that prior to publication or dissemination of information relating to your research at the Institute, you must obtain approval from your Supervisors and ensure that such publication or dissemination is in accordance with the Institute’s Policy Anti-Plagiarism Policy.  The latter can be obtained from the Institute’s Department of Teaching and Learning.
7. All intellectual property conceived, invented or reduced to practice by you during, or as a result of, your research programme shall remain the property of the Institute. Accordingly, you assign and agree to assign all of your right, title and interest in such intellectual property to the Institute and you waive any and all moral rights and rights of a similar nature in respect thereof.  Institute policy with respect to ownership and exploitation of intellectual property generally is set out in the current Institute Intellectual Property Policy (to which your attention is drawn generally), copies of which are available on the Research Office website at https://www.dkit.ie/research-office/policies-procedures. Any benefits accruing to the Institute from the subsequent commercialisation of the intellectual property referred to in this paragraph shall be allocated in accordance with such policy.

8. It is a condition of the scholarship that you do not take on any part-time lecturing or employment during the normal working hours of the Institute, without the written approval of both your Head of Department and your supervisors.

9. Upon commencement of your research you should agree with your Project Supervisors, in writing, the title, the description and project plan of your research project.  These may be subject to review during the project on an ongoing basis and where there is a change it is important that you agree the changes in accordance with Academic Regulations.
10. During the course of your research you will be required to undertake both “project specific” and “generic skills” training workshops as part of your registration for a postgraduate research degree in Dundalk Institute of Technology. In the first two months of your studies you will undertake a skills audit in conjunction with your Project Supervisors, which will be formally recorded and used to identify your current and future training needs. 
11. You will be required to attend a formal induction programme given by the Research Office upon your arrival in the Institute.
12. You may be required to travel as part of your research programme.  Travel and subsistence allowances are payable in respect of authorised journeys at the rates applicable in the Institute at the time for postgraduate students or as allowable under the terms and conditions of the governing grant for the scholarship.

13. Unless otherwise stipulated under the governing agreement of your scholarship all equipment, materials and consumables purchased in association with your postgraduate scholarship will remain the property of the Institute.

14. You agree to repay any overpayments which may be made to you within 31 days of being requested to do so by the Institute. In the event of an institutional administrative error being made which results in an underpayment of your monthly stipend the Institute agrees to pay the deficit   within 31 days of notification to the Research Office.
15. It is a condition of the scholarship that you comply with any contractual obligations that are made by the funding agency as part of the terms and conditions of this postgraduate scholarship.

16. You agree to provide complete and accurate information. There are serious consequences if students provide false or misleading information. Students will be required to repay to the Institute any scholarship/s that they have received on the basis of false or misleading information included in their application. Scholarship benefits may include living allowances, fee remission and travel allowances.

17. You agree to notify the Institute promptly of any changes in your circumstances that may affect your eligibility to continue receiving the scholarship. 

18. You acknowledge that this agreement is not a contract of employment and does not confer any such rights.

19. You may terminate this agreement with no less than one month’s notice in writing to your Research Supervisors and copied to your Head of Department and the Research Office, Dundalk Institute of Technology. Termination of the grant would normally be accompanied by an expression of a request to formally withdraw your name from the research student register (maintained by the Registrar’s Office).

It is possible that termination of the funding need not terminate student status at the Institute. The student may continue as a self-funded  registered student paying the designated fees as set by the Institute at that time 
The Institute reserves the right to terminate the research funding if academic performance is not deemed to be satisfactory. The regulations regarding student status are covered in the Academic Council’s Postgraduate Research Degree Regulations.
Every question or dispute that may arise in relation to this scholarship will be determined by Dundalk Institute of Technology in accordance with academic regulations.

If you are prepared to accept the offer upon the terms and conditions stated, please sign two copies of this letter and return to the Research Office, Dundalk Institute of Technology. 

DEED OF ACCEPTANCE

I have read and fully understand the foregoing Postgraduate Scholarship Agreement and I agree to abide by its terms and further warrant that all statements and representations which I have made to the Institute in application for this scholarship are true and correct.

SIGNED  







DATE

________________________




_________________________

Student Name
SIGNED





DATE

________________________




_________________________

Principal Supervisor
SIGNED





DATE

________________________




_________________________

Co-Supervisor
SIGNED





DATE

_______________________




_________________________

Chair of Postgraduate Programme Board
SIGNED





DATE

_______________________




_________________________

Head of Research 
Dundalk Institute of Technology 
DKIT PGRA 2011                                                                                                                        Research Office
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